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Login to GEtServices

S50 LOGIN |

Learn More [»]

It's easy to get secure access to all of your
GE applications with just one User ID and
Pazzward Find out how GE Zingle Sign On
can simplify your accounts novy .

Sign Up [»]

If you dan't have a GE Single Sign On User D
and Pazsword yet, sign up now!

http://getservices.qgesupplier.com

S50 User ID
S50 Password

B Remember my SSO User ID

imagination at work

Enter your User ID and Password below to Login to SSO

Forgotten your S50 Password?
Click here to reset it

Copyright 2001 General Electric
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http://getservices.gesupplier.com/

Supplier Services Tasks: Step 1
. _ | Review Draft Order, modify and return to GE or Accept

2 Submit Receipt Submit Receipts for completed services
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What 1s a Direct Order?

A Direct Order is sent by a GE user to a single supplier for their review and
acceptance.
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Addmg Consultants

* Aconsultant needs to be
added to the order it he/she

has been 1ssued a SSO ID and
GEbadge

*1fa supplier does not need
to add a consultant, please
proceed to shde 16



Addmg Consultants

lnvoice

MIIIEIIL Pequest Faer I'rne and Expense

Access “Submitted Draft Order”
from Message Center or select
\\ “‘Order” from top menu and then

Message Center [manage] Order Name”
Access shortcuts | Review rnessage alerts /«n:rfr/ Find help and suppart
Z—
0 YWiew new requests ¥ woaodz, Debora has submitted the Draft Order Marketing Cammpaign and 01 Oct 2004 8 Support Contact Informnation
i . Services, 7643 for your review, i
O YWiew requests with proposzals 8 anline Help
LI h ived F. t+ 2135, Electrical U d ds i 01 Ot 2004
0 View praposzals I've subrmitted - 'F-::Drurej:i FRERIMED 3 nEw Reques serrical Hpgrade an Bruiees B Support and Training

0 view My Orders

.

Irpot file ReceiptzImportSarnple.cze with Id 1277 contains invalid data 01 Oc 2004 Wiz et imEmmerien

8 vigw All Active Orders

-

] Import file ReceiptsImportSample.csv with Id 1276 contains invalid data 01 ©ct 2004
B View/run reports 8 &nline Training Tool
Fequest 2105, 19 issus was closed 01 Oct 2004

-

8 Guick Reference Guide
Create new docurnents

O Master Agreerment

System Set Up

Change application settings

8 User Profile
8 Supplier Praofile
8 User Managernent

8 Zandidate Management
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Addmg Consultants
o

Services Procurement and Management

Master Agreerments Requests Tirme and Expenze Inuaoices Reporting

Logged in a5 DAN CZECH (Supplier)

Qrganization:

GEPS Armerica

Total Armount:

Order: Marketing Campaign and Services Print | Conferencing | Audit Trail | [?]
Forward Qrder || Accept Draft Crder I
Order ID: TE43 Start Date: 01 Sk 2004 Organization: GEPS Arnerica
Status: Pending Supplier Review [(Editable by Supplier] End Date: 12 ©ct z004 Request I1D: My A
Ovmer: waods, Debara Supplier Contact: Total Amount: 20,000.00 UsD
Click ‘Order Items” \
Details 4
Staternent of Wark
Ordar ID: 7643 Cwnetr: Wwoods, Debara
Order Iterns
Ordar Marme: Marketing Campaign and Services Sponsor:
Accounting
Category: Marketing and Sales Created By: Woods, Debara
COrder Typels): Fizred Deliverables Created On: 01 ©ct 2004
Enforce Payment Limit? es Start Date: 01 ©ck 2004
Cperating Company: GEPS End Date: 12 Cck Z004

20,000.00 UsD

Location: AL-ATHEMS Receipt Arnount: 0.0o uso
Suppliar: KELLY SERWICES [GCO)*TROY10T Inuaiced Armaount: 0.00 uso
Master Agreement: S432 Accrued Armount: 0.00 uso
Request ID: M A Billable Armount: 0.00 UsD
Currency: UsD
9/
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Addmg Consultants

Services Procurement and Management

Master Agreerments Requests Time and Expense Invaices F.eporting

Logged in a5 DAM CZECH (Supplisr)

Order: Marketing Campaign and Services Print | Conferencing | Audit Trail | [2]

Forward Qrder ” Accept Draft Order I

Order ID: Fedz Start Date: 01 ©ct 2004 Organizaton: GEPS Arnerica
Status: Pending Supplier Review (Editable by Supnb d Date: 12 Cet 2004 Request ID: P2
Ovmner: Woods, Debara Click “COIltil’lgCIlt Contact: Total Amount: 20,000.00 UsD
\ Sta ff” /
Cetails
I| Contingent Staff rder Itenis \l

Staterneant of Work

Order Items b Dizplay |A|I Ttars vl Add Items 4

Accounting

Marme by R ate LI Fayrnent Cruration Arnount
Project ARC N M A Ex Upon Delivery 02 Mow 2004 — 20 How 20,000.00 UsD[F

2004 (12,0 days)

10/
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Addmg Consultants

-"J =l =
e 7 Services Procurement and Management

#

Master Agreerments Requests Tirme and Expense Invoices Reporting

Logged in a5 DAN CZECH [Supplizr]

Order: Marketing Campaign and Services Print | Corferencing | Audit Trail | [2]
Forward Qrder ” Accept Draft Order I
Order ID: TEdz Start Date: 01 Oct 2004 Organization: GEPS Arnetica
Status: Pending Supplier Review [Editable by Supplier) End Date: 12 Oek 2004 Request ID: MiA
Owner: woods, Debara Supplier Contact: Total Amount: 20,000,000 UsD

Details

Click “Add Ad Hoc
J Contingent Staff Cird Candidate” )

Staternent of Waork

Order Items ] Il + Add AdHoc Candidatel

Accounting

Click the Add Ad Hoc Candidate button to add candidate,

Icon Key: E Wiew MA Rate Consultant Approve Override |z| Decine Ovarride

11/
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Addmg Consultants

-"J =l =
‘ ? Services Procurement and Management

I Home | Master Agresmme ! Add ad Hoc Candidate

Candidate Details

) W . . p
Order: MEI‘kEtlng Car indicates required field Zaudit Trail | El
Candidate Name: # |C0nsu|tant | |:| * |One |
t Draft Order I
Candidate ID: " |345544552 |
Order ID: FE432 [2-digit SSN or Mational Insurance ID [UK), without hyphensz) S Arnerica
Status: Pending Candidate ID - Issuin
=] ® w
— oroeds b | counirs: | UNITED STATES OF AMERICA | 00.00 UsD
Perzonal Email Address: | |
Details Horne Phone: | |
Staternent of Waork Mobile Phone: | | .
Order Ttems Enter Required
Tears of Experience: EI Information
Accounting
Ex-Retiree of Buyer? D Yas |
Referred By Hiring Manager? D Yas
To track
consultants, the Third Party Suppliar? Oves @ no
supplier user must tes: ~
select
‘Consultant”in the il
“Candidate Type
Information” Candidate Type Information
section Specfy if the candidate iz a Contractor or Consultant,
& A Contractor enters time and expense: hourly rates and placement rules apply.
® A Consuftant does not enter time and expense; hourly rates and placernent rulez donot a
lC}Cn:mtral:tn:!r
lS)‘Cc\nsultant Click “Next” E
L Decdine Gverride

[ Help | .

imagination at work GE/
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Addmg Consultants

"T—"

I Harne

Master Agreerments

Order: Marketing ¢

Position Details

* indicates required field

Order ID: FE43
Status: Position Group:
(D e Position Clazs:
Hiring Manager:
Cetails Start Date:
Staternent of Waork End Date:
Order Items ;
Location:

Accounting

Location Address:

Contractor Classification:

Shift Inforrmation:

Additional Information:

Attach FResurmned CW:

Requests Orders

Add Ad Hoc Candidate

Services Procurement and Management

Tirme and Expense Invoices Reporting

din as DAM CZECH

*lEngineering V|

# |Ana|l,lsis Engineer SP | q

Waoods, Debaora

# 0% Now 2004
# 120 Mow 2004

J— Enter Required
* [aL-ATHENS | [@&]

Information

# 234 North Avenue, #305
Enter the exact street address, building number atc

# | Mot Specified hd

Specify the shifts the contractor will need to work,

Fleasze specify any special requirement er the

order iz for a referred candidate, et .
Click “Next”

@ Add/Edit Attachrnents |

[»]

L]

I|| Audit Trail | [2]

| I
»cept Draft Order I
[

|EEF'S Arnetica
i

20,000.00 UsD

|z| Decine Ovarride

‘ Internet

imagination at work

13/
GE/
November 2004



Addmg Consultants

Services Procurement and Management

Master Agreerments Requests Tirme and Expense Invoices Reporting

Add Ad Hoc Candidate

Order: Marketin audit Teail
d Preview Ad Hoc Candidate | El
Candidate Narme: Consultant Cne t Draft CQrder I
Candidate ID: 345544552
Order ID: FEds S Arnerica
Status: Pand Candidate Type: Consultant
Owner: wogl| | Position Class: Analysis Engineer SP 0o.00 Ush
Hiring Manager: Woods, Debora
Start Date: 09 Mow 2004
Details
End Date: 20 Mow 2004
Staternent of Work Location: AL-ATHENS
Order Items Lacation Address: 234 Morth Avenue, #305
Accounting Shift Information:

Review and click
“Finish”

mlbecline Cwerride

14/
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Addmg Consultants

Services Procurement and Management

Master Agreaments Requests Tirne and Expense Invaoices Reporting

Logged in az AN CZECH (Supplier)

Order: Marketing Campaign and Services

=
\

“Send to Buyer

\| Conferencing | Audit Trail |

| Zend to Buyer for Review I

for Review”

J Contingent Staff \|| Order Iterns \l

Order ID: TE42 Start Date: rganization: GEPS Armnerica

Status: Pending Supplier Review [(Editable by Supplier) End Date: 12 Ock 2004 Request ID: P2

Owner: Woods, Debora Supplier Contact: Total Amount: 20,000.00 UsD
Cetails

Consultant can be

Staternent of wWark

Order Items [ | + Add Ad Hoc Candidate |

Accounting

Canzultarnt Sne

Position: Analysiz Enginear SP

Location: AL-ATHEMS End Date:

Review items and
make changes
where necessary

Information
updated. Repeat
process to add
additional
consultants

Start Drate:

deleted from the
order by clicking
‘Remove”

01 Ot 2004 0.00 UsDfhour

12 Oct 2004

Rate:

Arnount: 0,00 LSO

Icon Key: El Wiew MA Rate

¥ cecline override

Consultant Appro-.'e Oyerride

imagination at work

15/
GE/
November 2004




Review and Accept Draft Order



Review and Accept Draft Order

rment lnvoice

I'rne and Expense

Pequest Faer

Access “Submitted Draft Order”
from Message Center or select
\\ “‘Order” from top menu and then

Message Center [manage] Order Name”
Access shortcuts | Review rnessage alerts /«n:rfr/ Find help and suppart
Z—
0 YWiew new requests ¥ woaodz, Debora has submitted the Draft Order Marketing Cammpaign and 01 Oct 2004 8 Support Contact Informnation
i . Services, 7643 for your review, i
O YWiew requests with proposzals 8 anline Help
LI h ived F. t+ 2135, Electrical U d ds i 01 Ot 2004
0 View praposzals I've subrmitted - 'F-::Drurej:i FRERIMED 3 nEw Reques serrical Hpgrade an Bruiees B Support and Training

0 view My Orders

.

Irpot file ReceiptzImportSarnple.cze with Id 1277 contains invalid data 01 Oc 2004 Wiz et imEmmerien

8 vigw All Active Orders

-

] Import file ReceiptsImportSample.csv with Id 1276 contains invalid data 01 ©ct 2004
B View/run reports 8 &nline Training Tool

Fequest 2105, 19 issus was closed 01 Oct 2004

-

8 Guick Reference Guide
Create new docurnents

O Master Agreerment

System Set Up

Change application settings

8 User Profile
8 Supplier Praofile
8 User Managernent

8 Zandidate Management

17/
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Review and Accept Draft Order
5 |

Master Agreerments Requests Drders

I Horme

Tirme and Expenze

Services Procurement and Management

Inuaoices Reporting

Click “Accept
Draft Order”

Order: Marketing Campaign and Services

NOTE: Order can

( be forwarded to a

different registered

make changes
where necessary

ganization:

Location:
Suppliar:
Master Agreement:

Request ID:

GEPS Armerica

AL-ATHEMS

KELLY SERWICES [(GCO)*TROY1AT
S432

M A

Order ID: TE43 contact Oo4 Organization: GEPS Arnerica
Status: Pending Supplier Review [(Editable by Supplier] Request I1D: My A
Ovmer: waods, Debara Supplier Contact: Total Amount: 20,000.00 UsD
Details 4
i Edit
Staternent of Wark Lzl
Ordar ID: 7643 Cwnetr: Wwoods, Debara
Order Iterns
Ordar Marme: Marketing Campaign and Services Sponsor:
Accounting
Category: Marketing and Sales Created By: Woods, Debara
COrder Typels): Fizred Deliverables Created On: 01 ©ct 2004
Enforce Payment Limit? es Start Date: 01 ©ck 2004
Review items and erating Company: GEPS End Date: 12 Cct 2004

Total Arnount:
Receipt Arnount:
Invoiced Amount:
Accrued Amount:
Billable Armount:

Currency:

20,000.00 UsD
0.00 Uso
0.00 UsD
0.00 UsD
0.00 UsD

ush

imagination at work
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Review and Accept Draft Order

-,- Services Procurement and Management

I Haorme Master Agreermeants Requests Orders Time and Expenze Inuoices Reporting

Lagged in 4= DAN CZECH (Supplier)

Order: Marketing Campaign and Services I Print | Conferencing | Audit Trail |

Forward Order ” Accept Draftt Order |

Order ID: 7643 Start Date: 01 Oct 2004 Organization: GEPS America
Status: Pending Supplier Review [Editable by Supplier) End Date: 12 Cet 2004 Request ID: Mi A
Owner: Woods, Debaora Supplier Contact: Total Amount: 20,000.00 Us0O

Microsoft Internet Explorer x|
Details @ ou will be unable to modify this draft order once wou accept it.

Details ]

Statement of Woark

Crder Items Order 10 Click CK. ta accept. Woods, Debora

Order Harne!

Accounting
Category: Ok, I Cancel By Waods, Debora

Order Typels): A\ nt 01 Oct 2004
Enforce Payrment Limit? “as Start Date: 01 Oct 2004
Cperating Carmpany! GERS End Date: 12 Gct 2004
COrganization: GEPS Am Click “OK” Total Armmount: 20,000.00 USD
Location: AL-ATHENS Receipt Amount: 0,00 UsD
Supplier: KELLY SERVICES (GCQ Inwoiced Armount: 0.00 Usp
Master Agreemeant: S477 Accrued Armount: 0.0a uso
Fequest ID: M A Billable Amount: 0.00 ush
Currency: UsD

External Refarence ID:

Annotations: Annotations

19/
GE/
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Review and Accept Draft Order

Services Procurement and Management

Horne Master Agreerments Regquests Orders Tirme and Expense Invoices Feporting

Logged in az DAN CZECH (Supplier) |

Order: Marketing Campaign EQ/Status updates to\ Print | Confersncing | Audit Trail | [2]
( “‘Supplier Accepted )
Order ID: FE43 Draft” ate: 01 Ok 2004 Drganization: GE CORP
Status: Supplier Accepted Draft nd Date: 12 Cck 2004 Request I1D: MiA GEPS America
Owner: woods, Debora Supplier Contact: Total Amount: 20,000.00 Us0O
Details ]
Details
Statement of Wark
Order ID: 3951 Cwner: Woods, Debara
Order Iterns
Order Mame: Marketing Campaign and Services Sponsor:
Accounting
Category: Marketing and Sales Created By: Waoods, Debora
Order Typals]: Fixed Deliverablez Created On: 01 Oct 2004
Enforce Payrment Limit? “fes Start Drate: 01 Oot 2004
Cperating Cormpany: GERS End Date: 12 Oct 2004
Organization: GEPS America Total Arnount: 20, 000,00 Us0
Location: AL=ATHENS Feceipt Amount: 0.00 UsD
Supplier: KELLY SERVICES (GCO)FTROY107 Inuciced Armount: 0.00 UsD
Master Agreement: S4272 Accrued Arnount: 0.00 uso
Fequest ID: Mi A Billable Arnount: 0.00 ush
Currency: sD
External Reference ID:
Annotations: Annctations

imagination at work
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Supplier Services Tasks: Step 2

L Accept Draft Order Review Draft Order, modify and return to GE or Accept

. _ Submit Receipts for completed services

imagination at work



Submit Receipts

Services Procurement and Management <lance

w T rdear time and £ '_IEII = 1Ndalce r\‘:"—lUrLIIH:l
Access “Active Order”

from Message Center or

select “Orders” from top
Message Center [rmanage] menu and then “Order
.,
Access shartouts | Feview rmeszage alerts T Name p and support
= —
B %Wigw new requests |! Order Marketing Campaign and Services, 7643 iz now active, 01 ok 2004 B Support Contact Information
B Wiew requests with proposals v order Marketing Carmmpaign and Services, 76432 expires in 10 days, 01 ©ck 2004 B 2nline Help
B iew proposals I've submitted B Support and Trainin
Rrop * Mew topic haz been created in conferencing section for order, 7643 01 Oct 2004 FE s
O Yiew My Orders
. . ¥ *fou have received a2 new Reguest 2135, Electrical Upgrade and Services 01 Oct 2004 Wiew training infarmation
B yiew All Active Orders for review
B View/run reports ¥ Irnport file ReceiptsimportSarnple, csv with Id 1277 contains invalid data 01 Oct 2004 8 Qnline Training Toal
8 Quick Reference Guide
Create new docurments
B Master Agreerment
System Set Up
Change application settings
B User Profile
8 Supplier Profile
O Uzer Managerment
B Candidate Managerment
22/
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Submit Receipts

Tirme and Expanze Inuvoices Reporting

Logged in as DAMN CZECH (Supplier)

Order: Marketing Campaign and Services Print | Conferencing | Audit Trail | [2]
Order ID: FEd3 Start Date: 01 ©ck 2004 Organization: GEPS America
Status: Active End Date: 12 oot 2004 Request ID: MfA
Dwner: Woods, Debara Supplier Contact: Total Amount: 21,500.00 UsD
Details 4
Details
Statermnent of Work
Order ID: 7643 Ownear: Wwoods, Debara
Order Iterms
Crder Mamea: Marketing Campaign and Services Spansar:
Accounting
Category: Marketing and Sales Created By: Woods, Debora
R. ipt:
s Order Typel(sl: Fizxed Deliverables Created Cn: 01 <ct 2004
Enforce Payment Limit? es Start Date: 01 ook 2004
Cperating Company: SEPS End Date: 12 Ok 2004
rganization: SEPS Armerica Total Armount: 21,500.00 UsD
Lacation: AL-ATHEMS Receipt Armount: 0.00 uso
Supplier: KELLY SERWICES [GCOI*TROY107 Invaiced Arnount: 0.00 UsD
Master Agreement: S432 Accrued Arnount: 0.00 uso
Request ID: M A Billable Armount: 0.00 UsD
23/
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Submit Receipts

Services Procurement and Management

Maszter Agreerments Requests Timne and Expense Invoices Reporting

Logged in as DAN CZECH (Supplizr)

Order: Marketing Campaign and Services Print | Confersncing | Audit Trail |
Order ID: FEd3 Start Date: 01 Sk 2004 Organizabtion: SEPS Arnerica
Status: Active End Date: 12 ©ct 2004 Request ID: M A
Owner: Wwoods, Debara Supplier Contact: Total Amount: 21,500.00 UsD

Click “Enter
Receipts”

Details

All Receipt Types Vl |P~.|I Feceipt Iterms=s Vl |F~.I| Feceipt Status Vl GC‘I [+] Mare options

Staternent of Work

Order Iterns

Accounting Delate I Submit for Approval ISelect Al | Clear Al | + Enter Receipts” + Import Receipt File || View Import History

Receipts ]

I ws ID Tupe Itern Cormpleted ©n Oty Rate Arnount Status

Mo receipts found.,

24/
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Submit Receipts

Services Procurement and Management

I Horme Maszter Agreerments Requests Orders Timne and Expense Invoices Reporting

r
<) https:figemini2.elance.com - CreateReceipt - Microsoft Internet Explorer

Order: Marketing Campa Enter New Receipt Worksheet ID:

line item that you
wish to submit a
receipt for

Staternent of Work

Entered Receipts
Order Iterns ntere ceip

I Type Itern Mame Completion ©n
Accounting

Receipts ]

Mo receipts have been entered..

R ate

Clek e
LEIDLaEe A receipt worksheet is automatically created when you enter receipts, Receipt worksheets can be acce Recelpt Details”
Receipt List and from individual recsipts that belong to the warksheet.
Order ID: FE43
Status: Active Enter Raceipts Strategy Roundtable Report
owner: wWaoods, Deb Preferred Custorner Feedback
Select an order line iterm and Fepeat thiy,
click. Enter Receipt Details, are finizhed antering
receipts,
Details Select the order

Amount Status

EER

A

Audit Trail |

[+] Mare options

fliew Imnport History

hount Status

| €

I@ htbps: ffgeminiz . elance. comelance/proseryfproject fmilestone /preCreateReceipt Fcontr ack

é ﬂ Internet

imagination at work
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Submit Receipts

i"j = .
s 7 Services Procurement and Management
N L ' r

| https:/fgemini2.elance.com - CreateReceiptForm - Microsoft Internet Explorer
I Horme Maszter Agreerments

Create Receipt

Enter Required
Information
. . rI Receipt Details # jndicates required field
Order: Marketing Campaig - - ho | Audit Trail |
Completion Date: # TOL Oct 2004
.
Actual Schedule Start Date When entering the
Order ID: FEd3Z L, . ca
staty i Actual Schedule End Date; receipt amount, DO
EH ive .
NOT inch X
Dwner: Wwoods, Debordl Requested Armount: * JsD O clude ta =0
Percent Complets: 100, 0%
M Comments!
Details =
+] More options
Staternent of Work hd [+]
Order Iterns Supplier Ref Id 1: | |
Accounting Supplier Ref Id 2: | | View Import History
Receipts ’ Reason Code: * |--Click to Select-- vl Irnount Status
* ONLY if receipt iz late
if Other, pleaze specify
File Attachrments: 0 add/Edit Attachments]
Click “Save”

|z ==y

It is the supplier's responsibility to ensure that the appropriate detailed
comments and necessary attachments (i.e. scanned documents, images, Word
documents, etc.) are provided to fully support the receipt being approved.

If the documentation is not sufficient, the GE Approver will decline the receipt.

. 26/
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Submit Receipts

Services Procurement and Management

Requests Orders Timne and Expense Invoices Reporting

I Horme Maszter Agreerments

ad in as DAN CZECH )

<3 hitps: flgemini2.elance.com - CreateReceipl - Microsofl Internet Explarer |
Order: Marketing Campaign a cing | Audit Trail |
Warkchaat 1D: 1
A recgipt workshest iz automatically oreated whan you enter receipts. Recsipt workahasts can be aocessad from the
Order ID: 7543 Receint List and from individual receipks that belang to the workshest, (-
Status: Active & Receints
nber ep R la Rap it e wk
Owner: Woods, Debora e et Sl [ el L HC) usD
SGeleck an order line ibam and TR T . aw
click Enter Receipt Details. are finished entering
racalpts.
Details Repeat the
All +] More options
Staternent of Work process and add [+]
Entered Receipts as many receipts
Order Iterns
D Typs Ttarn Narms as needed amount Status
Accountin ] i i
2 o 2563 Fixad Dalivarables Stratagy Roundtable Raport Mia MWfa 830,00 USD praft ]l View Import History
Receipts ’ I Armount Status
Finish [ Submit for Approval |
w
IEI hitbps: ffoeminiz. elance. com'elance/proserypraject Imilestone [preCresteReceipt 7eontr ack S P Iternst
27/
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Submit Receipts

Servicec Denrunramant and AManasgamant
2 https:/igemini2.elance.com - CreateReceipt - Microsoft Internet Explarer

Worksheet ID B Cloze Window
& Pacaipt wnﬂ:s::nt [ al;tnr:ath:alll.r »:raatﬂhd '.r:#ln wau qun_lbor ND:NEH- Racaipt warksheats can be accassad from the
. Fec=ipt List and from individual receipts that belong bo the workzheet . . .
Order: Marketing Camj encing | Audit Trail |
Enter Receipts Strategy Roundtabls Report
Praferrad Custornar Feadback
Salect an order line itam and Fapaat this process until yau
Order ID: 76473 click Enter Receipt Details, are finished antaring Mmearica
receipts,
Status: Active
Owner: woods, O 0o uso
Entered Rocoipts
Details It Tupe Itern Harne Cornpletion &n Gty Rate Arnount Status
[+] Mare options
Staternent of Work 29:2 Fixaed Daliverables Strategy Roundtable Raport 01 Oct 2004 Mid MR §50.0 USD  Draft
—
Crder Itams 2954 Fizad Daliverablas Praferrad Custornar Faasdback 01 Oct 2004 MYs  MfA SODD.0 USD Draft ~
- —
Accounting . .
receinte Receipts will
cei .
P stay in ‘Draft”
status until
Review and submitted for
click approval
“Submit for
Ap 0
Finish | | Submit for Approva
b
|&] javascript:dosubrit) B W et

28/
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Receipts Submitted

Services Procurement and Management

Mastar Agreerments Requests Time and Expense Inuvoices Reporting
Lagged in as AN C2ZECH (Supplier)
Order: Marketing Campaign and Services Print | Conferencing | Audit Trail | [2]
Order ID: FE43 Start Date: 01 Oct 2004 Organization: GEPS Arnerica
Status: Ackive End Date: 12 Oct ZO0O4 Request ID: M A
Owner: waods, Debara Supplier Contact: Total Amount: 21,500.00 UsD
Details
All Receipt Types |% All Receipt Iterns b All Receipt Status % GO +] More options
Statermment of Wark Pt ¥P | | R | | P | I [+]
Order Iterns
Accounting Delete Subrmit for Approwal ISelect all | clear all | + Enter Receipts || + Import Receipt File || Wiew Import History
Receipts ’ i) WS ID Type Itern Completed On Oty Rate Arnount Status
2962 108 Fixed Deliverables Strategy Roundtable Report 01 oot 2004 MY A Mf&  850.0 USD Pending Approval
2964 106  Fixed Deliverables Preferrad Custarner Feedback 01 Cct 2004 M A Mf#  S000.0 USD Pending Approval

Note: Receipt
status updates to
“Pending

Approval”

imagination at work
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Audit Trail

View changes / actions performed on
the order.

Conferencmg
Centralized messaging forum for team
members and/or supphers.
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Audit Trail

'_._._.,ﬁ.__ L Services Procurement and Management

Master Agreements Requests

Time and Expense Invoices Reporting

ed in as DAN CZECH (Suppliar)

Order: Add Consultant Testing

Print | Conferenci | Audit Trail | @

 o—

Accept Draft Crder I

Auser can click “Audit

Crganization:
Location:

Supplier:

Fequest ID:

Cperating Company:

Master Agreemeant:

SEPS

GEPS Arnerica

AL-ATHEMS

KELLY SERWICES [GCO)¥TROY107
5432

M A

Order ID: ??3: I dieabie b I St:rt Date: Trail’to see changes/ GEPS Armerica
Status: P i 5 iar R.awi Edit 5 i E Date: . My A
5 ending Supplier Review (Editable by Suppliar) nd Da PeiiEeE performed o I
Owner: ‘Woods, Debara Supplier Contact: 20,000,00 UsD
the order
Details k
Staterment of Wark Lzl
Order Ttemns Order ID: 7738 COwner: Woods, Debara
Order Marme: Add Consultant Testing Sponsar:
Accounting
Category: Healthcare Created By: woods, Debara
Order Typelsl: Contingent Staff Created On: 09 Mow 2004
Fixed Deliverables
Start Drate: 09 Moy 2004
Enforce Payment Limit? Tes
End Cate: 20 Mow 2004

Total Arnount: 20,000.00 UsD

Receipt Armount: 0.00 Ush
Invoiced Arnount: 0.00 usD
Accrued Amount: 0.00 usD
Billable Armount: 0.00 usD
Currency: s

External Reference ID:

Annotations:
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Conferencing
(i

Master Agreements

Requests

Time and Expense

Services Procurement and Management

Invoices

Reporting

ad in as DAN CZECH (Supplier)

Order: Add Consultant Testing

Print Conferencing

Audit Trail | [2]

Forward Order /\\ccept Draft Order I
=

Crganization:
Location:

Supplier:

Master Agreemeant:

Fequest ID:

GEPS Arnerica

AL-ATHEMS

KELLY SERWICES [GCO)¥TROY107
5432

M A

Order ID: 7738 Start Date: 09 Mow 2004 Organizab
Status: Pending Supplier Review [Editable by Supplier) End Date: 20 Mow 2004 Reque
Owner: ‘Woods, Debara Supplier Contact: Total
Details k
Staterment of Wark Lzl
Order ID: FI3E O 8
Crder Items raer wner
Order Marme: Add Consultant Testing Sponsar:
Accounting
Category: Healthcare Created By:
Order Typelsl: Contingent Staff Created On:
Fixed Deliverables
Start Drate:
Enforce Payment Limit? Tes
End Cate:
Cperating Company: SEPS

Total Amount:

Receipt Armount:
Invoiced Arnount:
Accrued Amount:
Billable Armount:
Currency:

External Reference ID:

Annotations:

suppliers for all to view

Auser can click
‘Conferencing” to

centralize a messaging

forum with team
members and/or

woods, Debara

03 Moy 2004
09 Mow 2004
20 Mow 2004
20,000.00 U0
0.00 UsD
0.00 UsD
0.00 usD
0.00 Uso

Ush
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Add Supplier User



Add Supplier User

[ -j t1 4 E

#

Services Procurement and Management

Master Agreements Regquests Time and Expense Invoices Reporting

Logged in as DAN CZECH (Supplier) Log Out

Access shartcuts | Review message alerts ! = may require ackion | Find help and suppaort

B Wiaw new requests ¥ Order S467F-TOZ23-00002-09, S467-TOZ23-00002-09 hasz expired, 25 Qck 2004 O Support Contact Information
B Wiew requests with propesals ¥ Srder IT - GDC Order Survay, TEE5 has expired. 24 Gt 2004 B 2nline Help

B view proposals I've submitted B Support and Training

.

Order 4714-TOS44TOS14-49, 4714-TOS44TOS14-4% expires in 29 days, 23 Oct 2004
B yiew My Orders

- ) ¥ Contingent Staff Robert Spirko, 1040 assignment on Order 4714- 23 Ock 2004 View training information
Wiew All Active Orders TOZ44TOE14-49, 1037 expires in 29 days.
= Wiewfrun reports ¢ Contingant Staff Robert Spirko, 1040 assignmant on Ordar 4714- 23 Ot 2004 B online Training Tool

TOS44TOS14-49, 1037 expires in 29 days., B Suick Reference Guide

Create new docurnents

O Master Agreement

System S5et Up

Access ‘“User
Management’ from
System Set Up

Charnge application settings

B User Profile

B Supplier Profile

O Uzer Management I

B Candidate Management

34/
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Add Suppher User

Services Procurement and Management

Master Agreerments Requests Orders Tirne and Expenze Invoices Repotrting

I Home

Click “Create
Supplier User”

pplier)

User Management

/A El create supplier User||

Search by |--C|ick to Seleck-- uzing keyward(s) | | jcle)
36 recards found
Ernploves Marme Title E-Mail Phone Murmber Status sl
Anagela Baker Accounts Receivable Analyst notification_germiniz@elance.corn 248-273-3069 Active
APC ROBOT APC-ROBOT DD MOT USE notification_germiniZ@elance.corn S183527583 Mot Registerad
APC ROBOT APC-ROBOT DO MOT USE notification_gemini2Z@elance. corm [518) 352-7883 Auckive
Brett Benadum on-site notification_geminiZ@elance.com (6781 579-0199 Mot Registerad
Cindy Guss PRAR notification_geriniz@elance.corn [248) 273-4434 Mot Registerad e
Cindy Suss Senior Account Specialist notification_geriniZ@elance.corn 248-273-4434 Active
Colleen Bessinger ePayroll notification_geminiZ@elance. corm (24871 273-4139 Auckive
AN CEECH eZenter Supervisor notification_geminiZ@elance.corm (2487 Z44-4443 Active
Dara Sanders GEPS On-zite notification_geriniz@elance.corn (3647 254-4910 Active
Dara Sanders On-site notification_germiniZ@elance.corn [264) 254-4910 Mot Registerad
Cebbie Winters Global Service Coordinataor notification_geminiZ@elance. corm (2427 244-4343 Mot Registered
Debbie Winters Global Service Coordinator notification_geminiZ@elance.corm (2487 Z44-43543 Mot Registerad
Diane Farrell Specal Handling notification_geriniz@elance.corn [248) 273-4449 Mot Registerad -
36 records found
35/
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Add Supplier User

Services Procurement and Management

rhent lme and E<pansea

Pequest raer

Invoice FReporting

Lagged in a5 DAM CZECH (Supplizt]

Supplier Users: Create Supplier User

Create Supplier User | User Managerment List | E‘

User Information

Enter Required

I:l List thiz uzer as a cantact in your profile, Information

* imdicates required field

Ermmployee Mame: *’[David Jones |

Titla: |F‘rcn:essing Adrninistrator |

Ernail Addrezs: * |dj0nes@abc.corn

|(555) 123-4567 w3452 |

O

Phone Mumber:

Prirmary Contack:?

Display contact in list:?

uzers, proposals, submittals, and invoices (for all lacations).

Note: Administrative Permission
gives users access to ‘User
Management”and ‘Candidate
Management”

Have full access to supplier functionality including the ability to create neaw

Uszers with financial perrmissions have full access to invoice functionality,

Adrministrative Perrmizsions? Ves Administrator Users:
Financial Permiissions? D vas Financial Users:
Click “Save” save |

| Cancel I

imagination at work
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Supplier User Added

"y *'16 -
'_:.!._.F‘ ., Services Procurement and Management

&

Master Agreements Fequests Orders Time and Expense Invoices Feporting

Lagged in as DAN CZECH [(Supplicr)

Supplier User: David Jones / Click “Edit” \ 2l

x to modify /
===

Supplier User Information

Listed as contact in profile? M

Ermployee Marme: Cavid Jones

Title: Processing Adrninistrator
Email Address: djones@abec com

Phone Murmber: (5551 123-4567

Prirmary Contack? M

Show as Lacation Contack:? h

Administrative Permissions? h

Fimancial Permissions? N

Note: Locations
assigned will determine
access to Requests and
Orders

Location contact for Locations: (0]

Selected Locations:

All locations

37/
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Modity Supplier User

[ -j t1 4 E

#

Services Procurement and Management

Master Agreements Regquests Time and Expense Invoices Reporting

Logged in as DAN CZECH (Supplier) Log Out

Access shartcuts | Review message alerts ! = may require ackion | Find help and suppaort

B Wiaw new requests ¥ Order S467F-TOZ23-00002-09, S467-TOZ23-00002-09 hasz expired, 25 Qck 2004 O Support Contact Information
B Wiew requests with propesals ¥ Srder IT - GDC Order Survay, TEE5 has expired. 24 Gt 2004 B 2nline Help

B view proposals I've submitted B Support and Training

.

Order 4714-TOS44TOS14-49, 4714-TOS44TOS14-4% expires in 29 days, 23 Oct 2004
B yiew My Orders

- ) ¥ Contingent Staff Robert Spirko, 1040 assignment on Order 4714- 23 Ock 2004 View training information
Wiew All Active Orders TOZ44TOE14-49, 1037 expires in 29 days.
= Wiewfrun reports ¢ Contingant Staff Robert Spirko, 1040 assignmant on Ordar 4714- 23 Ot 2004 B online Training Tool

TOS44TOS14-49, 1037 expires in 29 days., B Suick Reference Guide

Create new docurnents

O Master Agreement

System S5et Up

Access “User
Management’ from
System Set Up

Charnge application settings

B User Profile

B Supplier Profile

O Uzer Management I

B Candidate Management
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Modity Supplier User

Services Procurement and Management

Master Agreerments Requests Orders Tirne and Expenze Invoices Repotrting

Logged in as AN CZECH (Supplier)

User Management Create Supplier Usar |
Search by |--C|ick to Seleck-- uzing keyward(s) | | jcle)
/ Click \
“Employee
36 records found \ ' /
Name
Ernploves Marme E-Mail Phone Murmber Status sl
Anagela Baker Accounts Receivable Analyst notification_germiniz@elance.corn 248-273-3069 Active
APC ROBOT APC-ROBOT DD MOT USE notification_germiniZ@elance.corn S183527583 Mot Registerad
APC ROBOT APC-ROBOT DO MOT USE notification_gemini2Z@elance. corm [518) 352-7883 Auckive
Brett Benadum on-site notification_geminiZ@elance.com (6781 579-0199 Mot Registerad
Cindy Guss PRAR notification_geriniz@elance.corn [248) 273-4434 Mot Registerad e
Cindy Suss Senior Account Specialist notification_geriniZ@elance.corn 248-273-4434 Active
Colleen Bessinger ePayroll notification_geminiZ@elance. corm (24871 273-4139 Auckive
AN CEECH eZenter Supervisor notification_geminiZ@elance.corm (2487 Z44-4443 Active
Dara Sanders GEPS On-zite notification_geriniz@elance.corn (3647 254-4910 Active
Dara Sanders On-site notification_germiniZ@elance.corn [264) 254-4910 Mot Registerad
Cebbie Winters Global Service Coordinataor notification_geminiZ@elance. corm (2427 244-4343 Mot Registered
Debbie Winters Global Service Coordinator notification_geminiZ@elance.corm (2487 Z44-43543 Mot Registerad
Diane Farrell Specal Handling notification_geriniz@elance.corn [248) 273-4449 Mot Registerad -
36 records found
40/
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Modity Supplier User

--J = .
S !' Services Procurement and Management

Master Agreernents Requests Orders Tirne and Expenze Invoices Reporting

ad in az DAN CZECH (Supplier] Log Sut

Supplier User: Anagela Baker ElReset Paszword | [ElExpire User | [2]

& Click “Edit” )

Supplier User Information

Listed as contact in profile? M

Ernplovee Marme: Anagela Baker

Title: Accounts Receivable Analyst
Ernail Addresz: notification_germiniZ@elance, cam
Phone Murnber: 248-273-8069

Prirmary Contack? M

Show as Location Contack:? N

Adrinistrative Permizssions? M

Financial Permissions? hs

Location contact for Locations: (0)

Selected Locations:

AK-AMCHORAGE
AL-ATHEMS
AL-BIRMIMGHAM
AL-BURKEWVILLE
AL-COLUMBIA
AL-MOBILE
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Modity Supplier User

=
,&’._-E Services Procurement and Management

Master Agreement Request rder Tirme and Expense Inuvoice Reparting
Logged in as -ZECH (Suppliar] Log Qut

‘ Supplier User: Anagela Baker =l Expire vzer | [2]

Supplier User Information

Modify
mformation
as needed

I:I List this user as & contact in your prafile,

* indicates required field

Employes Mame: #* |Anage|a Bakear
Title: |Accounts Feceivable Analyst Note:Administrative
Ernail Address: #* |notification_geminiQ@elance.corn | Permission giVeS users
[3

Fhone Humber: [z48-273-8089 oo access to “User

: Place a check in the Management”and
Prirmary Contack: I:I vas . . uy . . D

Primary Contact”box to ‘Candidate Management

Show as Location Sontack: [l ves make this user the Primary
Contact
Adrninistrative Permissions? I:I as Administrator Users: Hawve full access to supplier functionality including the ability to create new
users, propasals, submittals, and invaices (far all locatians],
Financial Users: Have full access to invoice fundhionality,
Financial Permissiaons? vas Financial Users: Users with financial permissions have full access o invoice functionality,

Location Contact:

W A-TURWILA A
WI-APPLETON -
Wy T-MILWW AL KEE

-EASTRPARKERSEURG

Wi -EASTRARKERSBURG
wWi-PARKERSBEURG

Femove Seledead

| Save I |Cance||
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Consohdate Email Notifications

[ -j t1 4 E

#

Services Procurement and Management

Master Agreements Regquests Time and Expense Invoices Reporting

Logged in as DAN CZECH (Supplier) Log Out

Access shartcuts | Review message alerts ! = may require ackion | Find help and suppaort

B Wiaw new requests ¥ Order S467F-TOZ23-00002-09, S467-TOZ23-00002-09 hasz expired, 25 Qck 2004 O Support Contact Information
B Wiew requests with propesals ¥ Srder IT - GDC Order Survay, TEE5 has expired. 24 Gt 2004 B 2nline Help

B view proposals I've submitted B Support and Training

.

Order 4714-TOS44TOS14-49, 4714-TOS44TOS14-4% expires in 29 days, 23 Oct 2004
B yiew My Orders

- ) ¥ Contingent Staff Robert Spirko, 1040 assignment on Order 4714- 23 Ock 2004 View training information
Wiew All Active Orders TOZ44TOE14-49, 1037 expires in 29 days.
= Wiewfrun reports ¢ Contingant Staff Robert Spirko, 1040 assignmant on Ordar 4714- 23 Ot 2004 B online Training Tool

TOS44TOS14-49, 1037 expires in 29 days., B Suick Reference Guide

Create new docurnents

O Master Agreement

Access “User Profile’
from System Set Up

System S5et Up

O User Profile I

B Supplier Profile
B Uzar Managernant

B Candidate Management
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Consohdate Email Notifications

Services Procurement and Management

v Iy o OAM PZECH [Supes

w

g Ervesil Bfommation [C3t ]

Ermil Addrmar:

Email HotfizetorT:

kobRcation? mee 2erk #hen
kaimie are subhrrited, sppraves,

L

Lhamrgrs Usur Informatens

Firal Hain
Lask Hane
TiHe

LaenHone:

nietficatizo_ganin @ slence zom

JH

Ll
CIECH
Ll LR T TR T

Co-DERGER

O EHCL el
COFORTOOLLLYS
- JLDER.

okl REEVSTETED
Lo LD
CTARTHR

T EHBELRTY
CT-ENFIELD
CT-FRESH
CT-GREERWICH
LT HERTTORD

I Rh AL,
CT-EHEL TS
CTEGUHTRS IMDAGR
CT-ETAKRFORD
T AETEPFOrD
L L B8]
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Consohdate Email Notifications

A

= Services Procurement and Management

Master Agreements Fequests orders Tirme and Expense Invoices Feporting

ppliet)
|USEr Profile: DAN CZECH |
| User Profile » Change your password, amail and user prafile infarmatian. # indicates required field

thange Password Information

Enter Currant Password: I
Enter Mew Password: l:l rminirmurn & characters
Confirm New passuord: —

thange Email Information

Click
“Consolidated”

Ermail Address: #

netification_gemini2@a

Email Motifications: OOFF

[Natifications are sant when O on

iterns are submitted, approved,
et CONSOLIDATED

Enter Required

thange User Information

First Namne: +[Dan | Information\
Last Narma: *[czecH |

Title: #[eCenter Supervisor |

Locations:

Rernove Selected | | Add Locations |

Address Line 1: | |

Addrass Line 2: [ |

State/Pravince: [ |

Postal code: |

Country: [--click to selact--
Fax Humbar: [ Jes oo

Email Notifications are only to be set to “ON” or “CONSOLIDATED". égj

Do not select “OFF”. November 2004
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Consohdate Email Notifications

=i
\? Services Procurement and Management

I Home Master Agreements Fequests Crders Time and Expense Invoices Feporting

Logged in 25 DAN CZECH [Supplier)

User Profile: D&M CZECH 2]

User Profile b

Change Email Information

Ernail Address: notification_geminiZ@elance, com

Ermail Notifications: COMSOLIDATED

[Motifications are sent when
iterns are subrnitted, approved,
ate, ]

Change User Information Information

First Harme: (e Updated
Last Mame: CEZECH

Title: aeCenter Supervisor

Locations: CO-DEMVER

CO-EMGLEW O OD
CO-FORTCOLLINS
CO-GOLDEM
CO-LAREW SO0
CO-LOWELAMD
CT-ANOM
CT-DAMBURY
CT-EMFIELD
CT-ESSEXR
CT-GREEMWICH
CT-HARTFORD
CT-MORWALK
CT-SHELTONM
CT-SOUTHWINDSOR,
CT-5STAMFORD
CT-WATERFORD
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