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Login to GEtServices

S50 LOGIN |

Learn More [»]

It's easy to get secure access to all of your
GE applications with just one User ID and
Pazzward Find out how GE Zingle Sign On
can simplify your accounts novy .

Sign Up [»]

If you dan't have a GE Single Sign On User D
and Pazsword yet, sign up now!

S50 User ID
S50 Password

B Remember my SSO User ID

Enter your User ID and Password below to Login to SSO

Forgotten your S50 Password?
Click here to reset it

Copyright 2001 General Electric

http://getservices.qgesupplier.com
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Supplier Contingent Staff Tasks: Step 1

1 Review and Accept Draft Order Review Draft Order, modify and return to GE or Accept
2 Submit Candidate Submit Candidates for Supplier Review
3 Submit Time Sheet Submit Time Sheet for Contingent Staff

imagination at work



What is a Blanket Order?

A Blanket Order is sent to a single supplier for their review and acceptance.
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Accept Draft Order

e
cess “Submitted Draf

Order’” from Message Center

Log Qut

in as DAN CZECH (Supplier]

or select “Orders” from top
Message Center menu and then ‘Order
.. Name”
Access shortcuts Review rmessage 3 Y = mhay require action | Find help and support
0 View new requests * Woods, Debora has submitted the Draft Order Holiday Call Center 11, 07 Ock 2004 B Support Contact Information
. ) FEED for your review, .
B View requests with proposals 8 2nline Help
¥ Crd 474E-TOZ23E0094-47, 474E-TOZZE0094-47 h ired, 07 Sk 2004
B View proposals I've subrmitted T reer == mpire B Support and Training
B iew My Orders * Contingent Staff Rebecca Howard, 1042 assignrent on Order 4714~ 07 Ock 2004
TOS410075-46, 1035 has expired. Wiew training inforrmation
B view All Active Crders
_ ¥ Invoices were auto-created 0& Sk 2004
B Wiew/run reports 8 online Training Tool
¥ Order Holiday Call Center Coverage, 7666 is now active, 06 Ock 2004 . .
B Guick Reference Guide
Create new docurments
B Master Agreement
System Set Up
Change application settings
8 User Profile
8 Supplier Profile
B User Management
B Candidate Management
7/
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Accept Draft Order

I Horme

Master Agreereants Requests Orders

Tirme and Expenze

Services Procurement and Management

Inuvoices Repaorting

NOTE: Order can

Blanket Order: Holiday Call Center II

/ be forwarded to a

Order ID: TEES Start Date:
Status: Pending Supplier Review [(Editable by Suppliar) End Date:
Ovrner: Woods, Debaora Supplier Contact:

different registered
\ contact

Logged in as AN CZECH [

£lance

Lag Sut

pplier)

Print | Conferencing | Aodit Trail | .

/>| Forward QOrder I Accept Draft Order

07 Oct 2004
18 Ock 2004

necessary, “Send
to Buyer for

Review” will be the

only option

Qrganization:

Location:

Supplier:

Master Agreement:

Fequest ID:

GEPES Arnerica

AL-ATHENS

KELLY SERWICES (GCO)*TROY1OT
430

MiA

Estimated Amount: 0.00 UsD
Dretails ]
rder Iterns Lzt
i Srder ID: FEED Dwner:
Accounting
Order Mame: Haoliday Call Center I Sponsar:
Category: Ternpoarary Staffing without Expenses Created By:
. . Order Typels): Contingent Staff Created On:
Review items. If
Enforce Payrment Limit? Yes Start Cate:
changes are
Dperating Company: SEPS End Date:

Receipt Armount:
Invoiced Armount:
Accrued Armount:
Billable Armount:

Currency:

Drganizaton:
Request ID:

Click “Accept Draft

SEPES Armerica
MyA

Order”

waods, Debora

waods, Debora
O7F Ok 2004
O7F Ok 2004
12 Ock 2004
0.0 uso

0.0 uso

0.0 uso

0.0 uso

usoC
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Accept Draft Order

:..r Services Procurement and Management ~Elance

l Horme Mazter Agreerments Requeasts Orders Tirme and Expensze Inwoices Reporting

ged in as AN CZECH (Supplier) Log Qut

Blanket Order: Holiday Call Center II Print | Conferencing | Audit Trail |
Forward Order || Accept Draft Order I
Order ID: TEED Start Dabe: o7 ock 2004 Organization: GEPS Arnerica
Status: Pending Supplier Review [Editable by Supplier] End Drate: 18 Oct 2004 Request Il: [T
Owrner: Wwoaods, Debora Supplier Contact:
Estimated Amount: 0.00 uso
Microsoft Internet Explorer,
Details
odlen T supplier Infd o . You will be unable to modify this draft order once you accept it
a 5 N Supplier Mar \V SEPS
ceounting Click OK to accept,
Address: El P
Ok Cancel ]
Contackt Mam A waoods, Debora
Phone: e AN o
Ernail: notification_geminiZ@elance: Ernail: debaora.woods@ps.ge.cam
Accountng Summary ( Chck ‘OK’ )
P ID: // -
Reczipts Arnount: 0.00 uso [Accrued Armount: 0.00 ush
Inwaiced Armount: 0.00 uso Billable Armount: 0.00 uso
9/
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Draft Order Accepted

Services Procurement and Management

£lance

I Horme Master Agreerments Requests Orders Tirme and Expenze Invoices Reporting
Logged in as DAN CZECH [Supplier) Log Cut
Blanket Order: Huoliday Call Center II / Stat}ls upd.ate to \ Print | Conferencing | Audit Teail |
\ Supplier )
Accepted Draft”
Order ID: TEED ate: 07 St 2004 DOrganization: SEPS Arnerica
Status: Supplier Accepted Draft End Date: 18 Oct 2004 Request ID: M A
Owner: Woods, Debora Supplier Contact:
Estimated Amount: 0.00 Uso
Details [
Details
rder Iterns
Order ID: TEED Owner! waods, Debora
Accounting
Order Mame: Holiday Call Center IT Sponsar:
Category: Ternporary Staffing without Expenses Created By: waoods, Debora
Order Tupals]): Contingent Staff Craated On: 07 Ock 2004
Enforce Payment Limit? fes Start Date: 07 Sk 2004
Cperating Company: SEPS End Date: 18 Sck 2004
Drganization: SEPS Arnerica Receipt Armnount: 0.00 UsD
Location: AL-ATHENS Inwoiced Amount: 0.0 uso
Supplier: KELLY SERVWICES [(SCO)*TROW1OT Accrued Arnount: 0.00 UsD
Master Agreerment: 7490 Billable Arnount: 0.00 UsD
Request ID: M Currency ! uspo
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Supplier Contingent Staff Tasks: Step 2

1 Review and Accept Draft Order Review Draft Order, modify and return to GE or Accept
2 Submit Candidate Submit Candidates for Supplier Review
3 Submit Time Sheet Submit Time Sheet for Contingent Staff
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Submit Candidate

Services Procurement and Management Access “Active Order”

from Message Center
or select “‘Orders” from
top menu and then

I Home Master Agreements Fequests Orders Tirme and Expense Inuvoices F.g

J5upplier) Log Dut

“‘Order Name”
Access shortcuts | Review mmessage alerts / ! = rnay require action | Find help and support
B View new reaquests ¥ Order Holiday Call Center II, 7669 iz now ackive, 07 Ock 2EIEI4I B Support Contact Information
B View requests with proposals + Order Holiday Call Center II, 7665 expires in 10 days, 07 Cct 2004 B online Help
B Wiew proposzals I've submitted ) B Support and Training
t Order 474E-TO2360094-47, 474E-TO2360094-47 has expired. a7 Cck 2004
B yiew My COrders
- . ¥ Contingent Staff Rebacca Howard, 1042 assignment on Order 4714- 07 Ock 2004 View training information
Wiew All Active Orders TOS410078-46, 1035 has expired.
B Wiew/run reports ¥ Inuvoices were auto-created 06 Ock 2004 8 online Training Tool
8 Quick Reference Guide
Create new docurnents
B Maszster Agreerment
System Set Up
Change application settings
8 Uzer Profile
8 Supplier Profile
B User Managerment
8 Candidate Managermeant
12/
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Submit Candidate

! Services Procurement and Management =lance

I Horne Master Agreerments FRequests Orders Tirme and Expenze Inwoices Repaorting

in as DAM CZECH |

upplizr)

Blanket Order: Holiday Call Center I1 Print | Conferencing | Audit Trail |
Order ID: TEED Start Date: 07 ok 2004 Drganizaton: FEPS Arnerica
Status: Ackive End Date: 18 Sck 2004 Request ID: I
Owner: Wwoaods, Debora - Contact:
Estimated Amount: 0.00 Uso

\ Click ‘Order Items” /

Details » %(\

Order Itermns
Srder ID: TEED Dwner: waods, Debora
Accounting
Order Mame: Holiday Call Center IT Sponsar:
Receipts
Category: Termpaoarary Staffing without Expenses Created By: Wwoods, Debora
Order Typels): Cantingent Staff Created On: 07 <ck 2004
Enforce Payrment Limit? Yeas Start Date: 07 ok 2004
Qperating Company: SEPS End Date: 18 Ok 2004
Drganization: SEPS Arnerica Receipt Armnount: 0.00 UsD
Location: AL-ATHENS Invoiced Armount: 0.00 usno
Supplier: KELLY SERVICES [GCOI*TROW107 Accrued Arnount: 0.00 UsD
Maszter Agreement: 7490 Billable Arnount: 0.00 UsD
Request ID: Mfa Currency: uso
13/
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Submit Candidate

Tirme and Expense Invoices Feporting

Logged in 35 DAN CZECH (Supplier)

Blanket Order: Holiday Call Center II Print | Conferencing | Audit Trail | [2]
Order ID: Feed Start Date: O7F Qct 2004 Organization: GEPS Armerica
Status: Active End Date: 18 Ock 2004 Request ID: M A
Ouvrmner: Woods, Debora Supplier Contact:

Estimated Amount: 0.00 UsD
/~ Click“Add Ad Hoc
2
—— Candidate
J Contingent Staff

Order Items ]

Accounting | + add AdHoc Candidate |

F.eceipts

Mo consultants have been added. Click the Add Consultant button to add consultant.

14/
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Submit Candidate

=l
,"_ Services Procurement and Management

Master Agreerments Fequests Tirme and Expense Invoices Feporting

prlier)

i i | hitps:figemini2.elance.com - adhocCandidatelnfoScreen - Microsoft Internet Explorer,
Blanket Order: Holiday cing | Audit Trail | [2]
Add Ad Hoc Candidate .
Enter Required
Information
Candidate Details
Order ID: % — [rnerica
Status: * indicates required field Ml
Ovmer: Candidate Mame: *TCandidate | I:I * |One |
Estimated Amount: .
Candidate ID: * |999888??? |
[=-digit 5M or Mational Insurance ID (LK), without hyphens)
Details gsz:it‘j;te e = Nssiing * | UMITED STATES OF AMERICA v|
Order Items ] Address Line 1 | |
Accounting Address Line 2: | |
Receipts Address Line 3@ | |
City: | |
State/Province: | |
Postal code: l:l
Country: | --Click to Select-- w
FPersonal Ernail Address: | |
Click “Next”
E— -
I@ Done  mmternet
15/
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Submit Candidate

|
! Services Procurement and Management

Master Agreerments Fequests Tirme and Expense Invoices Feporting

Logged in as DAN CZECH [(Supplier)

Blanket Order: Holiday Call Center II Print | Conferencing | Audit Trail | [2]
2l https:/igemini2.elance.com - adhocCandidatePositionScresn _iizzzeaft Internet Explorer [
Add Ad Hoc Candidate .
Order ID: 7563 Enter Required GEPS Arnearica
Status: Ackive Position Details ]Ilformatlon S A
Oumer: Woods, O #* indicates required field =l
Estimated Amount: 0.00 Ush o — -
Position Group: *TAdmlnlstratwe v|
FPazition Class: * |Ca|| Center Reprezentative I| Q
Details Hiring Manager: Waoaods, Debora
Jq cunome : )
Order Items r o
Accounting E
Location: # [aL-aTHENS | [&]
F.eceipts
Location Address: - |Bui|ding W |
Enter the exact street address, building number ete
Contractor Classification: # | w2 w liant,
shift Information: |First, 5:30 - 5:30 pm
Specify the shifts the contractor will need to work,
Additianal Infarrmation:
Pleasze specify any special requirements . . D = L
order is for a referred candidate, etc.) C]le Next
Cwertime Exempt? @Yes ONO E
@ javascript:next() & Internet
16/
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Submit Candidate

2 _. 3 Services Procurement and Management <lance

I Hore

Master Agreerments Fequests Orders Tirme and Expense Invoices Feporting

plier)

<} https:ffgemini2.elance.com - adhocCandidateRateScraen - Microsoft Internet Explorer

Blanket Order: Holiday Cal |rferencing | Audit Trail | [2]

Terminate

Add Ad Hoc Candidate

Rate Information
GEPS America

Order ID: FE69
Status: Active * indicates reguired fisld Whe
Owrner: Waonds Contractor Pay Rate Supplier Mark Up Rate
Estimated Amount: 0.00 U ?:'zzdrligd Fay Rate #* s Standard Supplier Markup Rate: * |20—| £
Details
Order Items v Enter Required

Information

Accounting

F.eceipts

fltant.

oo

I@ javascripk:nesxk() 8 Internet

17/
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Submit Candidate

Services Procurement and Management

3 https:ffgemini2.elance.com - adhocCandidatePreviewScreen - Microsoft Internet Explorer

Add Ad Hoc Candidate

Blanket Order: Holiday C3| praview ad Hoc candidate king | Audit Trail | [2]
Candidate Marme: Candidate Cne
Candidate I10: R
Order ID: FE69 frmerica
i Candidate Type: Contractor
Status: Auctive
EErE wiaoddl FPosition Class: Call Center Representative I - Inbound
Estimated Amount: 0.00 U Hiring Manager: Woods, Debaora
Start Date: 07 Oct 2004
End Date: 18 ook 2004
Details .
Location: AL-ATHENS
Order Items 4 Lacation Address: Building w
Accounting Shift Information: First, 81320 - 5:30 pm
Fecaipts Regular Rate (Hourly]): 17.00 UsD
Review and

Click ‘“Finish”

@ jawvascripk: finishi); é & Internet

18/
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Submit Candidate

Master Agreerments Requests Tirme and Expensze Invaoices Reporting

Logged in as DAM CZECH (Supplisr)

Blanket Order: Holiday Call Center II

Print | Conferencing | Audit Trail | @

Order ID: FEES Start Date: a7 Qck 2004 Organization: SEPS Arnerica
Status: Active End Date: 18 ©ct 2004 Request ID: M A
Owner: Waods, Debara Supplier Contact:
Estimated Amount: 0.00 UsD
Click “Add Ad Hoc
/ Candidate”and \
Details J repeat process to add /
Contingent Staff .
Order Ttems ’ more candidates
Accounting | + Add AdHoc Candidate
Receipts
F Candidate Tne
Pasitian: Call Center Representative I - Inbound Start Date: 07 Oct 2004 R.ate: 20.40 UsD/hour
Laocation: AL-ATHEMS End Date: 18 Ok 2004 Arnount: 1,305,680 50
Subrnit
19/
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Submit Candidate

Services Procurement and Management Llance

I Home Maszter Agreerments Requests Orders Time and Expense Invoices Reporting

ogged in as DAMN CZECH (Supplier) H.:-_Ip

Blanket Order: Holiday Call Center II Print | Conferancing | Audit Trail | [2]
Order 1D: TEET Start Date: OF Ot 2004 Organization: GEPS Arnerica
Status: Active End Date: 15 Oct 2004 Request ID: Ms A
Ourner: woods, Debara Supplier Contact:
Estimated Amount: 0.00 ush
Detailz
J Contngent Staff 1
Order Itemis [
Accounting | + Add ad Hoco Candidate |
Receipts
Check the
Position: A <d Start Date: 07 Ok 2004 Rate: 20,40 UEDfhaur
Candidates
Location: End Data: 12 Ock 2004 Armount: 1,20E8.c0 UsD
that you
Id like t
Candidate Twa would _e 0
submit
Position: Call Center RepresentamrreTv - Inbound Start Date: 07 Ock 2004 Rate: 33.80 UsDfhaour
Location: AL-ATHENE End Crate: 138 Qck 2004 Armount: 2,150.40 UsD
Click “Submit”
20/
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Supplier Contmgent Staff Tasks: Step 3

1 Review and Accept Draft Order Review Draft Order, modify and return to GE or Accept

2 Submit Candidate Submit Candidates for Supplier Review

Submit Time Sheet for Contingent Staff
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Submit Time Sheets

1Nyolce reporting

Logged in as DAMN CZECH [Supplier)
Click “Time and

Expense”
(rmanage]

Access shortcuts | Feview message alerts Y = rnay require action | Find help and suppart

O Yiew new requests ¥ on Order Holiday Call Center II, 7669 the Contingent Staff Candidate 07 ©Oct 2004 B Support Contack Information
. . Two, 7671 has never had = timesheet subritted against it .

O Yiew requests with proposals 8 online Help

-

On Order Holiday Call Center II, 7669 the Contingent Staff Candidate 07 Oct 2004

B View proposals T've submitted One, 7670 has never had a timmesheet subritted against it

B Support and Training
O Yiew My COrders

-

Contingent Staff 7671, Candidate Two on Blanket Order 7669, Holiday 07 Oct 2004

View training inf i
B Yiew All Active Orders Call Center II was Acceptad. = i) i S

-

Contingent Staff 7670, Candidate ©ne on Blanket Order 7669, Holiday 07 Oct 2004
Call Center II was Accepted,

B viewrun reports 8 online Training Tool

8 Juick Reference Guide
Create new documents

-

Contingent Staff 7671, Candidate Two on Blanket Order 7669, Haliday 07 Oct 2004
Call Center II was Submitted.

8 Master Agreerment

System Set Up

Change application settings

8 Uzer Profile
8 Supplier Profile

8 Uzer Managerment

O Candidate Manaagernent

22/
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Submit Time Sheets

Services Procurement and Management

Master Agreerents Requests Orders Time and Expense Invaoices Reporting
Logged in as DAMN CZECH (Supplier)
Time and Expense Eltrmport Tirmesheets |
Search | Contingent Staff | using keyword(s) one GO
--Click to Selact-- #
107 records found [11 2z @
jie] Contingent Staff Status Start Date End Date Manager Crder ID Crder Actions
) ’ Audrey
3732 Alabiso, Audr Active 21 Jun 2004 31 Dec 2004 Clarke, Lucas L 3731 slabaien (v, 1.0
. Pijanowski, Walter P 2193-A00471, AD042,
1906 glaxander, Mildred Active % 12 Mar2004 17 Mar 2005 LSS 1304 Ao b4n ADDAT T 1o
. . . ) . . 431H- 431 H-TOOOE- L
632 Bailoni, Parnels Active 02 Dec 2003 30 Mov 2004 Wictoria Flerning-P&S Toooe-01  OLls Loy
. 421F-A0222 Danielle
. - 431F-A0222 Danielle
2419 Barone, Daniell S (R w2004 30 May 2005 Saver, Samantha 2418 Barone (v, 1.0
ou would like to . :
3033 Beck, Debra O T 2004 30 May 2005  Phil Ham 3021 ’;‘E""""‘ for Richmond
submit a time sheet office (v, 1.07
1773 Best, Toneshia for 15 Mar 2004 11 Mar 20035 D= Vita, Paula 1772 Feceptionist (v, 1.0
- . ) . . 431k- 431-TOOOT-
634 candidate Sne Active 0% Dec 2003 30 Mow 2004  Victoria Flerming-Pas B RS
. . Stewart, Patricia [GE L .
y ] L1,
5104 Binder, Mary Ann Active 15 Jan 2004 15 Jan 2005 Emer 5103 Administrative (v, 1.0
2319 Bolding, Ksuin Active 26 Apr 2004 22 Apr 2005  John Gorman-Packsging S467-A0002 5457-A0002 (v, 1.0]
. . . ) . . 431 n- 421K-Tooos-
Borthwick, sidney -
633 Barthwick, Sidne Active 02 Dec 2003 30 Mov 2004 Victoria Flerning-P &S e
23/
imagination at work GE/
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Submit Time Sheets

Services Procurement and Management

Horne Master Agreerents

Requests

Time and Expense

Search | Contingent Staff

--Click to Selact-- #

107 records found

=] Contingent Staff
3732 Alabiso, Audry
1906 Alexander, Mildred
532 Bailoni, Parmela
2419 Barone, Danielle
2033 Back, Debra
1773 Best, Toneshia
634 Candidate One
5104 Binder, Mary Ann
2319 Bolding, Kewin
633 Borthwick, Sidney

COrders

Time and Expense

Invaoices Reporting

https:ffgemini2.elance.com, - contractor_contract_basic - Microsoft Internet Explorer

Candidate:

J Details “ skills Wl Requirernents

ﬂ On Boarding “ Asset Tracking 1

Logged in as DAMN CZECH (Supplier)

£lance

hport Timesheets |

Contingent S$taff Information

Contingent Staff ID: FeF0

Pasition Class:

Call Center Representati

Click “Time &

Shift Information:

Time & Expenze

Inbound
Start Date: 07 Ock 2004
Location: AL-ATHEMS
Regular Hours: 40/ week
Estirnated Owerkimme: - M-
Cuertirme Exernpt: s

Costing Wiew Applied Rates

Estirmated Contingent

Estirmated Doubletime:

Timesheet Template:

Staff Arnount: 1,305.60 UsD Murmber of Hours:
Approved Contingent Tax Percentage:
Staff Arnount: 1,305,680 UsD

Expense Amount:
Approved TRE Amount:  0.00 USD

Regular Negotiated Rate:

Fegular Estimated Amount:

Overtime Megotiated Rate:

Cwertime Estimated Amount:

Building W
First, 8:30 - 5:30 pm
- MiA -

weeklyTaskTime

Key: IE‘ View MA Rate

&4
0,0%

0.00 uso

20.40 UsD fhour

1,205.60 UsD
[Megotiated Rate

- MiA -

- MiA -
Menntiated Rate s

|&

é‘mﬁﬁ\

11 zz

Actions e

R
ol Fa] 5
o

m
-

S| ]

Auser can also
click the
highlighted box to
pullup a new time
sheet for the
candidate

imagination at work
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Submit Time Sheets

Services Procurement and Management

Time and Expense

Logged in as AN CZECH (Supplier)

| Time Sheets | Expense Sheets | %
ANN
26 records found \ )
1o Tirne Pericd Approver Total Hours Click “Create Time H E

Auser can click Sheet”
“Expense Sheets”to

submit expenses

25/
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Submit Time Sheets

Services Procurement and Management lance

Uszer Profila

Lagged in as Candidate One (Contractor]

Time Sheet for Candidate One [2]
Sheet ID: = Creator: Candidate One Order: Holiday Call Canter II
Status: -- Modified: Manager: Wwaods, Debora
Duration: OF ck 2004 - 18 Qck 2004

| Time Sheets | Expense Sheets |

Time Period: 07 Oct 2004 - 10 Oct 2004 Search ac |

Enter number of
( hours worked for \ ‘
each day

|Time Sheet Entry

Line Items + Add Line Iterm Time Entby

Bill Type Task Code Carmrents Thu-7

I I oo o] ] [ ] [aewo]
I — R o N

Daily |7:00 | [2:00 | | | | | [16:00 |

Comments:

Sawve and Finish Later | | Mext = | | Cancel I

26/
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Submit Time Sheets

Services Procurement and Management

Time and Expense Uszer Profila

Logged in as Candidate One (<

tractar)

Time Sheet for Candidate One
Sheet ID: 24599 Creator: Candidate One Order: Holiday Call Canter II
Stabus: Draft Modified: 07 Oct 2004 Manager: woods, Debora
Duration: o7 Ock 2004 - 18 Oct 2004
| Time Sheets | Ezpense Sheets |
Time Period: 07 Oct 2004 - 10 Oct 2004
Time Sheet Preview
Line Items Time Entry
Bill Tvpe Tazk Code Cormrnents Thu-7 Fri-2 Sat-2 Sun-10 Total
Billabl= 700 200 1&:00
Billable 0:00
Daily F:00 9:00 0:00 0:a0 16:00
Cormrnents:
Task Code Summary
Taszk Code Standard Time Cuerime Couble Tirme
1&.0 0.0 0.a
Total Hours: 16,0 0.0 0.0
= Back I | Submit for Approwval | | Cancel |
Review and click
“Submit for 27/
imagination at work Approval” G/
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On Boarding Contractors

[ ";r i E
>

#

Services Procurement and Management lance

I Home Master Agreements Fequests Orders Tirme and Expense Inyoices Reporting

[Supplier) __ elp

Logged in as DAM CZECH

Access shortcuts | Feview message alerts Y = rnay require action | Find help and suppart

O Yiew new requests ¥ on Order Holiday Call Center II, 7669 the Contingent Staff Candidate 07 ©Oct 2004 B Support Contack Information
. . Two, 7671 has never had = timesheet subritted against it .

O Yiew requests with proposals 8 online Help

-

On Order Holiday Call Center II, 7669 the Contingent Staff Candidate 07 Oct 2004

B View proposals T've submitted One, 7670 has never had a timmesheet subritted against it

B Support and Training

O Yiew My COrders

-

Contingent Staff 7671, Candidate Two on Blanket Order 7669, Holiday 07 Oct 2004

View training inf i
B Yiew All Active Orders Call Center II was Acceptad. = i) i S

-

Contingent Staff 7670, Candidate One
Call Center II was Accepted,

B wiewfrun reports Blanket Crder 7663, Haliday 07 ©ct 2004 B online Training Toal

8 Juick Reference Guide
Create new documents

-

Contingent Staff 7671, Candidate Two an
Call Center II was Submitted.

Order 7669, Holiday 07 Oct 2004

O Master Agreament e ——————————————————————————m TS

Access ‘Blanket Order
Accepted” from Message
Center or select ‘Orders”
from top menu and then
‘Order Name”

System Set Up

Change application settings

8 Uzer Profile
8 Supplier Profile

8 Uzer Managerment

O Candidate Manaagernent

29/
imagination at work GE/
November 2004



On Boarding Contractors

Tirme and Expenze Invoices Reporting

in as DAN CZECH (Supplier]

Blanket Order: Holiday Call Center II Print | Conferencing | Audit Trail | [2]
Order ID: TEGS Start Date: 07 Sct 2004 DOrganization: GEPS Armerica
Status: Ackive End Date: 18 Oct ZOO4 Request ID: M2
Oumner: waods, Debara Supplier Contact:
Estimated Amount: 3,455.00 U0

Cretails Click ‘Contingent
J Contingent Staff s
Order Items » Staff Name
Accounting [ + Add AdHoc Candidate
Receipts
Candidate Cne
Position: Call Center Representative I - Inbound Start Date: O7F Qck 2004 Fate: 20.40 Ushfhaour
Location: AL-ATHEME End Data: 12 Ock 2004 Armount: 1,305,600 S0
Candidate Twa
Position: Call Center Representative IV - Inbound Start Date: O7F Qck 2004 Fate: 33.60 UsDfhour
Location: AL-ATHEME End Data: 12 Ock 2004 Armount: 2,150.40 S0
30/
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On Boarding Contractors

Services Procurement and Management

Haorme Maszter Agreements Requests Orders Tirme and Expenze Invoi

Click ‘Register

Liag ut

Candidate”
Blanket Order: Holiday Call 1 https:/fgemini2.elance.com - contractor_contrack —_— | I:||rX| Audit Trail | [2]
.Y
p— 2
Candidate: didat Register Candidate B Close Windaw
Order ID: TEE9
Status: Active J Details Wl skills ﬂ Requirerments “ &n Boarding “ Asset Tracking 1
Dvrner: wioods, [
Estimated Amount: 2,456,000 Contingent Staff Information
Contingent Staff ID: FET0 Uzer ID: 3331
- Call Center Representative I - -,
Datails J_ Paosition Class: Inbaund Hiring Manager: woods, Debaora
Order Items » Start Doate: 07 Cct 2004 End Date: 18 Cct 2004
Accourting E. Laocatian: AL-ATHEMS Location Address: Building W
Fegular Hours: 40/ waek Time & Expense Shift Information: First, 8:30 - 5:30 pm
Receipts
Estirmated Qwertime: - M- Estirmated Doubletirme: - MWfA -
Cvertime Exempt: \d Timesheet Template: ‘WeeklyTazkTime
=] % =0/ hour
Key: IE‘ View MA Rate
Lg Je0 =D
Costing Wiew Applied Rates
Estimated Contingent
P Staff Armount: 1,305.80 UsD Murnber of Hours: 64 U =D/ hour
i K P t. A 0,0% N
Lg Approved Contingent 1,305.60 UsD ax Percentage 40 Us0
Staff Amount:
Expense Amount: 0.00 ush
Approved T®E Amount:  0.00 USD i
Regular Megotiated Rate: 20.40 UsD fhour
Regular Estimnated Armount: 1,305.60 USD
[Megotiated Rate x Total Hours)
Cuertime Megotiated Rate: - MiA -
Cwertimne Estimmated Armmount: - MfA -
IMeanntiated Rate w Total Haors :
&] S & Irkernet
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On Boarding Contractors

=l
g Services Procurement and Management

I Haorme Maszter Agreements Requests Orders Tirme and Expenze Reporting

) https:ffgemini2.elance.com - CONTRACTOR_REGISTRATION_FORM - Microsoft Internat Explorer,

Blanket Order: Holiday C3

B Cloze Window Audit Trail | IEI

Self registration : For Contractors that can register therselves, please verify the email address and click an the
buttan, far the systern to send a registration email ta therm,

Order ID: TaE9 =
Status: Ackive Candidate: Candidate One
Owvrner: Woodd Status: Engaged
Estimated Amount: 3,456, submitted on:
Candidate I Q99888777
N t Exp: u] o
Datails mars of Bxp ‘“Fmail Click
Ernail Addrezs (Persanal) : ’ “Re ister
Order Items ’ Address g
Ermnail Addreszs (Wwark) : User”

Accounting

Email Addrass @ |
Receipts o

| Register Uzer | | Cancell

usof hour
On-behalf registration : Fo izh to register yourself ar for the ones without access to email,
please enter usernars w0 =0
* all fields requig
Usarmarne: On-behalf
. . . usof hour
4 registration 1S
Password: 40 =0
NOTallowed.
Canfirmn Faf Please fill in
information for
self registration
b
I@ Dane é B mternet
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Audit Trail

View changes / actions performed on
the order.

Conferencing

Centralized messagmg forum for team
members and/or supphers.



Audit Trail

Services Procurement and Management

I Horme Mastar Agreerments Requests Orders Time and Expense Invoices Reporting

Suppliers

Systern Administration

Logged in as Woods, Debora

Order: Marketing Campaign and Services

Print | Cnnfere%| Audit Trail | E‘

Check Qut for Approval |

EFPS Arnerica
A
,000.00 UsD

Crganization:
Location:

Supplier:

Master Agreerment:

Reguest I

imagination at work

GEPS America
AL-ATHEMS
KELLY SERWICES [(GCO)*TROWIOF

5432
My A

=
C .
Order ID: 7642 Start Date: 01 Au.s’t:r can click “Audit
Status: Supplier Accepted Draft End Date: 1z Trail”to see changes /
Dvrner: Woods, Debara Supplier Contact: actions Performed on
the order
Details b
Tearn Details
Order ID: TEd3 o B
Staternent of Work resr wner
Order Mame: Marketing Campaign and Services Sponsar;
Order Tters
Category: Marketing and Sales Created By:
Accounting
Order Typel(s): Fixed Deliverables Created On:
Enforce Payrnent Lirnit? es Start Drate:
Cperating Cormpany: SEPS End Date:

Total Amount:
Receipt Arnount:
Invaoiced Armaount:
Accrued Amount:
Currency

External Reference ID:

Woods, Debara

woods, Debora
01 St 2004
01 St 2004
12 Ot 2004
21,000.00 UsO
0.00 uso

0.00 uso

0.00 usn

LsD
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Conferencing
>

Services Procurement and Management

I Horme Mastar Agreermeaents Requests Orders Time and Expense Invoices Reporting

Suppliars

= Woods, Debora

Systerm Administration

Order: Marketing Campaign and Services

Print Conferencing

Audit Trail | [2]

imagination at work

Send to Supplier for Review Uf\e{:k Out for Approval I
J
Order ID: TE43 Start Date: 01 SOck 2004 DOrganizatiol Auser can click
Status: Supplier Accepted Dratt End Date: 12 Ock 2004 Request “Conferencing” to
Owvrmer: Waoods, Debara Supplier Contact: Total A .
centralize a
( messaging forum
Details 3 with team members
i Edit and/or suppliers for
Team Details - pp
allto view
T —— Order ID: TE43 Cwner:
Order Narne: Marketing Campaign and Services Sponsor:
arder Iterms
Category: Marketing and Sales Created By Waods, Debara
Accounting
Order Typelsl: Fixed Deliverables Created On: 01 ot 2004
Enfarce Payrnent Limit? Yes Start Date: 01 St 2004
Cperating Company: SEPS End Date: 12 Ot 2004
Organization: GEPS Armerica Total Armnount: 21,000.00 UsD
Location: AL-ATHEMS Receipt Arnount: 0.00 uso
Supplier: KELLY SERWICES (GCoI*TROY10Z Invoiced Armount: 0.00 Uso
Master Agreement: S43F Accrued Amount: 0.00 usD
Request ID: M A CuUrrency uso

Exterrnal Reference ID:
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Create Candidate Profile

[ -j t1 4 E

#

Services Procurement and Management

Master Agreements Regquests Time and Expense Invoices Reporting

Logged in as DAN CZECH (Supplier) Log Out

Message Center [manage]

Access shartcuts | Review message alerts ! = may require ackion |

Find help and suppaort

B Wiaw new requests Order S467-TO223-00002-09, S467-TO223-00002-09 has expired,

.

B view requests with proposzals

-

Order IT - GDC Order Survey, 7625 has expired,

B view proposals I've submitted

.

Order 4714-TOS44TOS14-49, 4714-TOS44TOS14-49 expires in 29 days,
B yiew My Orders

-

oo ) Contingent Staff Robert Spirko, 1040 assignment on Order 4714-
Wiew All Active Crders TOE44TOS14-49, 1037 expires in 29 days,

B iewfrun reports

-

Contingent Staff Robert Spirko, 1040 assignment on Order 4714-
TOS44TOS14-49, 1037 expires in 29 days.,
Create new documents

23 Qck 2004

24 Dk 2004

23 Qck 2004

23 Dk 2004

23 Dk 2004

O Support Contact Information
8 online Help
B Support and Training

Wiew training inforrnation

B8 online Training Tool

B Quick Reference Guide

O Master Agreement

Access “Candidate
Management’ from
System Set Up

System S5et Up

Charnge application settings

B User Profile
B Supplier Profile

B Uzar Managernant

IE| Candidate Management I

imagination at work
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Create Candidate Profile

--J =l -
S !' Services Procurement and Management ~clance

Crders

Requests Time and Expense Invoices Feporting

I Home Master Agreements

Supplier)

s = DAM CZECH |

Click “Create
Gandidates L cmdie | Derste condidate refe] |
Profile” - |
Search using narme or keyword(s] | GOI

430 records found [1] 2245878210 [

Harne Locatian Date Available Experience Baze Bill Rate Eeqgular Bill Rate |+
444 S0Z2E 29 Sep 2004 20.00 UsD 20.00 UsD
Abdul Sheikh 01 Jan ZOO4 22.77 UsD 22.77 UsD
Abdul Sheikh 01 May 2004 12.00 UsD 12.00 UsD
Adarn Sternpler wihite Stone Maw Wark 0& Jul 2004 15.13 UsD 15.13 UsD
Adnan Mahrnood 03 Mar 2003 25.90 UsD 25.90 UsD
Alain kouadio 12 Dec 2003 21.51 UsD 21.51 UsD
Alain Kouadio 19 Feb 2004 21.50 Uso 21.50 UsDo
Alain Kouadio 24 Feb 2004 21.50 UsD 21.50 UsD
Alethea Russell 28 May 2003 24 .90 UsD 24.90 UsD
ALEX CHERW CMIE 15 Mar 2004 20.21 UsD 20.21 UsD
Alexander Huebenthal 12.54 UsD 19.54 UsD
Alice Burton 03 Moy 2003 22.96 UsD 23.96 UsD

Armanda Kroll 032 Aug 2004 12.42 UsD 12.42 USD | -
490 records found [1] 2245672510 @
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Create Candidate Profile

o E
‘; Services Procurement and Management

I Home Master Agreerments Reguests Ordars Tirme and Expenze Invoices Reporting

qaed in az DAN CZECH (Supplier)

| G to Candidate Index | Candidate Management: Add New Candidate

Enter Required

1] | Detail i
ersonal Details Information

* indicates reguired field

First Marme:

Middle Initial: | |

Last Mame: *|Bens-:-n |

Candidate ID:
andidate *|999588666 | [(9-digit 55N or Mational Insurance ID (UK, withaut hyphens)

Candidate ID - Issuing

# | UMITED STATES OF AMERICA V|
Country:
Contractor Classification: * | 1099 V|
Dafault Currency: # | US DOLLAR (USD) v |

Contact Details

Address Line 1:

123 Main Stree

39/
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Create Candidate Profile

Services Procurement and Management

Master Agreernants Requests Time and Expense Invaoices Reporting

Logged in as DAN CZECH (Supplier)

Go to Candidate Index Candidate: KET‘IHE( ek “E(.ht”
. to modify

Profile 3

Skill=s
Personal Details

Click “Skills” to First Mame: Kennedy
add position iddle Marne:
classes and Last Marme: Benson
skills Candidate ID: QATIIEEE Izsuing Country: UMITED STATES OF AMERICA
Contractor Classification: 1099 “Years of Experience: 5
Default Currency: UsD
Rate & Awailability Details
Available Immediately: res Regular Bill Rate: 23.00 UsD (Haurly)
Availability Start Date: 01 Mow 2004 COwertime Bill Rate: 23.00 UsD (Haurly)
Owertirne Exernpt: Yes Doubletirne Bill Rate: 45.00 USD (Hourly)
Base Bill Rate: 23.00 UsSD (Hourly)
Other Details
Additional Info:
40/
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Create Candidate Profile

Go to Candidate Index

Profile

4lance

Logged in 35 DAN CZECH (Supplisr)

andidate: Kennedy Benson Click “Add

skills

N G

Position Classes H + Add Position Classes

FPosition Class Crescription

Shkill Proficiency Level Experience Last Used Date

imagination at work
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Create Candidate Profile
e

Services Procurement and Management

I Home

Master Agreements

Go to Candidate Index Ca
Profile
skills ]
P
5K

Requests

Crders

Add Position Class

Position Classes

I:‘ Pasition Class

Security Guard

After reviewing
the description,
place a check
mark next to the

you would like to
select

Security Guard, Sr

O

Time and Expense

“Position Classes’

Invaices Reporting

‘@ https:/fgemini2.elance.com - Contractor_Candidate_New_PositionClass - Microsoft Internet Expl... |Z|

B Cloze Windaw

| Security

2

Dezcription

Periodically patrols buildings and grounds
of industrial plants, cammercial
establizhrmentz, docks, logging carmp
areas, or work sites. Requires a high
school diploma or its equivalent and 0-2
years of experience in the field or in a
related area. Familiar with standard
concepts, practices, and procedures within
a particular field, Relizs on limited
experience and judgrnent to plan and
accormplish goals, Performis 2 variety of
tasks. Works under general supervision;
typically reports to & supervisor or
rmanager, A certain degree of creativity
and latitude is expectad.

Inspects, monitors, cantrals, and patrols
wark sites, an assigned location, property,
andfor people, May be expected to collect
and complete paperwork, Requires a high
zchoal diplama or its equivalent. May
have to complete an apprenticeship
andfar formal training in area of specialty
with 2-5 years of experience in the field
ar in a related area, Farmiliar with 2
wariety of the field's concepts, practice
and procedures, Relies on experie

}

judgrment to plan and accarmplis Click “Add
Parforms a variety of complicat Selected
certain degree of creativity and clecte
required, Tupically reports ta Position
Add Selected Position Classes L_r__.«n—r-\ Classes”

|:| Add Aszzociated Skills

O

K

£lance

last Used Date

l&

é ' Internet

imagination at work
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Edit Candidate Profile



Edit Candidate Profile

[ -j t1 4 E

#

Services Procurement and Management

Master Agreements Regquests Time and Expense Invoices Reporting

Logged in as DAN CZECH (Supplier) Log Out

Access shartcuts | Review message alerts ! = may require ackion | Find help and suppaort

B Wiaw new requests ¥ Order S467F-TOZ23-00002-09, S467-TOZ23-00002-09 hasz expired, 25 Qck 2004 O Support Contact Information
B Wiew requests with propesals ¥ Srder IT - GDC Order Survay, TEE5 has expired. 24 Gt 2004 B 2nline Help

B view proposals I've submitted B Support and Training

.

Order 4714-TOS44TOS14-49, 4714-TOS44TOS14-4% expires in 29 days, 23 Oct 2004
B yiew My Orders

- ) ¥ Contingent Staff Robert Spirko, 1040 assignment on Order 4714- 23 Ock 2004 View training information
Wiew All Active Orders TOZ44TOE14-49, 1037 expires in 29 days.
= Wiewfrun reports ¢ Contingant Staff Robert Spirko, 1040 assignmant on Ordar 4714- 23 Ot 2004 B online Training Tool

TOS44TOS14-49, 1037 expires in 29 days., B Suick Reference Guide

Create new docurnents

O Master Agreement

System S5et Up

Charnge application settings

Access “Candidate
Management’” from
System Set Up

B User Profile
B Supplier Profile

o
o Uzer Managerment

IE| Candidate Management I

44/
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Edit Candidate Profile

--J =l .
S !' Services Procurement and Management

Master Agreements Requests Crders Time and Expense Invoices Feporting

2d in as DAN CZECH (Suppliar]

Candidates
Search using narme or keyword(s] | GOI

490 records found [1] 2245672210 O

Marne Locatian Date Available Experience Baze Bill Rate Eeqgular Bill Rate |+

444 0222 29 Sep 2004 20,00 Us0D 20,00 Us0D

Abdul Sheikh 01 Jan 2004 22.77 UsD 22.77 UsD

Abdul Sheikh 01 May 2004 15.00 UsD 12.00 Us0D

Adarn Sternpler Wwhite Stone Maw raork 0& Jul 2004 15.13 UsD 18.13 UsD

Adnan Mahrmood 03 Mar 2003 25.90 UsD 25.90 UsD

Alain Kouadio Click 12 Dec 2003 21.51 UsO 21.51 UsO

, ) “Candidate

Alain kouadio b 19 Feb 2004 21.50 UsD 21.50 UsD

- Name

Alain Kouadio 24 Feb 2004 21.50 UsD 21.50 UsD

Alethea Russell 28 May 2003 24,90 Us0 24 .30 Us0D

ALER CHER'W OMIHK 15 Mar 2004 20,21 UsD 20.21 UsD

Alexander Huebenthal 19.54 UsD 19.54 UsD

Alice Burton 032 Mow 20032 23.96 UsD 23.96 UsD

Arnanda Kroll 032 Aug 2004 19.42 UsD 12.42 USD | -

490 records found [1] 2245672510 @
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Edit Candidate Profile

Services Procurement and Management

Master Agreernants Requests Tirme and Expense Invaoices Repaorting

Logged in as DAN CZECH (Supplier)

Go to Candidate Indax Candidate: Alethea Rusy"‘/
Profil 3 . .
rofile ( click'Eic )

Skills
T .

First Marme: Alethea

Middle Narme:

Last Marne: Ruszell

Candidate ID: 1000022394 Issuing Country:

Contractor Classification: Mot Specified “Years of Experience: 0
Default Currency: UshD

Rate & Awailability Details

Available Irnrnediately: Ma Regular Bill Rate: 24.90 USD (Haourly)
Availability Start Date: 28 May 2003 COwertirne Bill Rate: 37.35 USD (Haourly)
Owertirne Exernpt: Mo Doubletirne Bill Rate: 37.35 UsSD (Hourly)
Baze Bill Rate: 24.90 USD (Hourly)

Other Details

Additional Info:

46/
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Edit Candidate Profile

Services Procurement and Management

¥

I Home Master Agreernants Tirme and Expense Repaorting

= hitps:ffgeminiZ.elance.com - Contractor_Candidate_Edit_Profile - Microsoft Internet Explorer

CEKX -

Edit Candidate Profile E3d Close Window
Go to Candidate Indesx Modify
Profile 3 Personal Details information

o ) i as needed
skills * indicates required field

First Marne! *’IAIethea |

Middle Mare: | |

Last Mare! * |Sloan |

Candidate ID: # 100002294 | (9-digit $5M or Mational Insurance ID (UK), without hyphens)

Candidate ID - Issuing

# | --Click to Selact-- ~|

Country:

Contractor Classification: * | Mot Specified Vl

Default Currancy: * | US DOLLAR (USD) Vl

Rate & Awailability Details )
Available Immmediately? D ez )
overtirne Exermnpt? |:| Ve

EI “fears

Experience:

Ay ailability Start Date:

Base Bill Rate:

Regular Bill Rate:!

28 May 2003
(Hourly)
24,9 [Hourly]

Save |

Cancel |

(<

@ Done

é ‘ Inkternet

imagination at work
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Add Supplier User



Add Supplier User

[ -j t1 4 E

#

Services Procurement and Management

Master Agreements Regquests Time and Expense Invoices Reporting

Logged in as DAN CZECH (Supplier) Log Out

Access shartcuts | Review message alerts ! = may require ackion | Find help and suppaort

B Wiaw new requests ¥ Order S467F-TOZ23-00002-09, S467-TOZ23-00002-09 hasz expired, 25 Qck 2004 O Support Contact Information
B Wiew requests with propesals ¥ Srder IT - GDC Order Survay, TEE5 has expired. 24 Gt 2004 B 2nline Help

B view proposals I've submitted B Support and Training

.

Order 4714-TOS44TOS14-49, 4714-TOS44TOS14-4% expires in 29 days, 23 Oct 2004
B yiew My Orders

- ) ¥ Contingent Staff Robert Spirko, 1040 assignment on Order 4714- 23 Ock 2004 View training information
Wiew All Active Orders TOZ44TOE14-49, 1037 expires in 29 days.
= Wiewfrun reports ¢ Contingant Staff Robert Spirko, 1040 assignmant on Ordar 4714- 23 Ot 2004 B online Training Tool

TOS44TOS14-49, 1037 expires in 29 days., B Suick Reference Guide

Create new docurnents

O Master Agreement

System S5et Up

Access ‘“User
Management’ from
System Set Up

Charnge application settings

B User Profile

B Supplier Profile

O Uzer Management I

B Candidate Management

49/
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Add Suppher User

Services Procurement and Management

Master Agreerments Requests Orders Tirne and Expenze Invoices Repotrting

I Home

Click “Create
Supplier User”

pplier)

User Management

/A El create supplier User||

Search by |--C|ick to Seleck-- uzing keyward(s) | | jcle)
36 recards found
Ernploves Marme Title E-Mail Phone Murmber Status sl
Anagela Baker Accounts Receivable Analyst notification_germiniz@elance.corn 248-273-3069 Active
APC ROBOT APC-ROBOT DD MOT USE notification_germiniZ@elance.corn S183527583 Mot Registerad
APC ROBOT APC-ROBOT DO MOT USE notification_gemini2Z@elance. corm [518) 352-7883 Auckive
Brett Benadum on-site notification_geminiZ@elance.com (6781 579-0199 Mot Registerad
Cindy Guss PRAR notification_geriniz@elance.corn [248) 273-4434 Mot Registerad e
Cindy Suss Senior Account Specialist notification_geriniZ@elance.corn 248-273-4434 Active
Colleen Bessinger ePayroll notification_geminiZ@elance. corm (24871 273-4139 Auckive
AN CEECH eZenter Supervisor notification_geminiZ@elance.corm (2487 Z44-4443 Active
Dara Sanders GEPS On-zite notification_geriniz@elance.corn (3647 254-4910 Active
Dara Sanders On-site notification_germiniZ@elance.corn [264) 254-4910 Mot Registerad
Cebbie Winters Global Service Coordinataor notification_geminiZ@elance. corm (2427 244-4343 Mot Registered
Debbie Winters Global Service Coordinator notification_geminiZ@elance.corm (2487 Z44-43543 Mot Registerad
Diane Farrell Specal Handling notification_geriniz@elance.corn [248) 273-4449 Mot Registerad -
36 records found
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Add Supplier User

Services Procurement and Management

rhent lme and E<pansea

Pequest raer

Invoice FReporting

Lagged in a5 DAM CZECH (Supplizt]

Supplier Users: Create Supplier User

Create Supplier User | User Managerment List | E‘

User Information

Enter Required

I:l List thiz uzer as a cantact in your profile, Information

* imdicates required field

Ermmployee Mame: *’[David Jones |

Titla: |F‘rcn:essing Adrninistrator |

Ernail Addrezs: * |dj0nes@abc.corn

|(555) 123-4567 w3452 |

O

Phone Mumber:

Prirmary Contack:?

Display contact in list:?

uzers, proposals, submittals, and invoices (for all lacations).

Note: Administrative Permission
gives users access to ‘User
Management”and ‘Candidate
Management”

Have full access to supplier functionality including the ability to create neaw

Uszers with financial perrmissions have full access to invoice functionality,

Adrministrative Perrmizsions? Ves Administrator Users:

Financial Permiissions? D vas Financial Users:
K ( | zave || cCancel |
\ Click “Save” )

imagination at work
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Supplier User Added

"y *'16 -
'_:.!._.F‘ ., Services Procurement and Management

&

Master Agreements Fequests Orders Time and Expense Invoices Feporting

Lagged in as DAN CZECH [(Supplicr)

Supplier User: David Jones / Click “Edit” \ 2l

x to modify /
===

Supplier User Information

Listed as contact in profile? M

Ermployee Marme: Cavid Jones

Title: Processing Adrninistrator
Email Address: djones@abec com

Phone Murmber: (5551 123-4567

Prirmary Contack? M

Show as Lacation Contack:? h

Administrative Permissions? h

Fimancial Permissions? N

Note: Locations
assigned will determine
access to Requests and
Orders

Location contact for Locations: (0]

Selected Locations:

All locations
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Modity Supplier User
Change Primary Contact



Modity Supplier User

[ -j t1 4 E

#

Services Procurement and Management

Master Agreements Regquests Time and Expense Invoices Reporting

Logged in as DAN CZECH (Supplier) Log Out

Access shartcuts | Review message alerts ! = may require ackion | Find help and suppaort

B Wiaw new requests ¥ Order S467F-TOZ23-00002-09, S467-TOZ23-00002-09 hasz expired, 25 Qck 2004 O Support Contact Information
B Wiew requests with propesals ¥ Srder IT - GDC Order Survay, TEE5 has expired. 24 Gt 2004 B 2nline Help

B view proposals I've submitted B Support and Training

.

Order 4714-TOS44TOS14-49, 4714-TOS44TOS14-4% expires in 29 days, 23 Oct 2004
B yiew My Orders

- ) ¥ Contingent Staff Robert Spirko, 1040 assignment on Order 4714- 23 Ock 2004 View training information
Wiew All Active Orders TOZ44TOE14-49, 1037 expires in 29 days.
= Wiewfrun reports ¢ Contingant Staff Robert Spirko, 1040 assignmant on Ordar 4714- 23 Ot 2004 B online Training Tool

TOS44TOS14-49, 1037 expires in 29 days., B Suick Reference Guide

Create new docurnents

O Master Agreement

System S5et Up

Access “User
Management’ from
System Set Up

Charnge application settings

B User Profile

B Supplier Profile

O Uzer Management I

B Candidate Management
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Modity Supplier User

Services Procurement and Management

Master Agreerments Requests Orders Tirne and Expenze Invoices Repotrting

Logged in as AN CZECH (Supplier)

User Management Create Supplier Usar |
Search by |--C|ick to Seleck-- uzing keyward(s) | | jcle)
/ Click \
“Employee
36 records found \ ' /
Name
Ernploves Marme E-Mail Phone Murmber Status sl
Anagela Baker Accounts Receivable Analyst notification_germiniz@elance.corn 248-273-3069 Active
APC ROBOT APC-ROBOT DD MOT USE notification_germiniZ@elance.corn S183527583 Mot Registerad
APC ROBOT APC-ROBOT DO MOT USE notification_gemini2Z@elance. corm [518) 352-7883 Auckive
Brett Benadum on-site notification_geminiZ@elance.com (6781 579-0199 Mot Registerad
Cindy Guss PRAR notification_geriniz@elance.corn [248) 273-4434 Mot Registerad e
Cindy Suss Senior Account Specialist notification_geriniZ@elance.corn 248-273-4434 Active
Colleen Bessinger ePayroll notification_geminiZ@elance. corm (24871 273-4139 Auckive
AN CEECH eZenter Supervisor notification_geminiZ@elance.corm (2487 Z44-4443 Active
Dara Sanders GEPS On-zite notification_geriniz@elance.corn (3647 254-4910 Active
Dara Sanders On-site notification_germiniZ@elance.corn [264) 254-4910 Mot Registerad
Cebbie Winters Global Service Coordinataor notification_geminiZ@elance. corm (2427 244-4343 Mot Registered
Debbie Winters Global Service Coordinator notification_geminiZ@elance.corm (2487 Z44-43543 Mot Registerad
Diane Farrell Specal Handling notification_geriniz@elance.corn [248) 273-4449 Mot Registerad -
36 records found
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Modity Supplier User

--J = .
S !' Services Procurement and Management

Master Agreernents Requests Orders Tirne and Expenze Invoices Reporting

ad in az DAN CZECH (Supplier] Log Sut

Supplier User: Anagela Baker ElReset Paszword | [ElExpire User | [2]

& Click “Edit” )

Supplier User Information

Listed as contact in profile? M

Ernplovee Marme: Anagela Baker

Title: Accounts Receivable Analyst
Ernail Addresz: notification_germiniZ@elance, cam
Phone Murnber: 248-273-8069

Prirmary Contack? M

Show as Location Contack:? N

Adrinistrative Permizssions? M

Financial Permissions? hs

Location contact for Locations: (0)

Selected Locations:

AK-AMCHORAGE
AL-ATHEMS
AL-BIRMIMGHAM
AL-BURKEWVILLE
AL-COLUMBIA
AL-MOBILE
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Modity Supplier User

=
,&’._-E Services Procurement and Management

Master Agreerment

Request rder Tirme and Expense Inuvoice Reparting
Logged in as -ZECH (Suppliar] Log Qut

‘ Supplier User: Anagela Baker

Expire User | EI

Supplier User Information

* indicates required field

Employes Mame:
Title:
Ermail Address:

FPhone Mumber:

Prirmary Contack:

Show as Location Contact:

Administrative Permissions?

Financial Permissions?

Location Contact:

I:I List this user as & contact in your prafile,

Modify
information
as needed

*lAnageIa Bakear |

|Accounts Feceivable Analyst |

Note: Administrative
Permission gives users
access to ‘“User

#* |notification_geminiQ@elance.corn |

[z48-273-8089

an
= Place a check in the Management”and
e g o

i “Primary Contact”box to ‘Candidate Management”

[l ves make this user the Primary
Contact

I:I v Administrator Users: Hawve full access to supplier fundctionality including the ability to create new

== users, propasals, submittals, and invaices (far all locatians],

Financial Users: Have full access to invoice fundhionality,

vas Financial Users: Users with financial permissions have full access o invoice functionality,

W A-TURWILA A
WI-APPLETON -
Wy T-MILWW AL KEE

-EASTRPARKERSEURG

Wi -EASTRARKERSBURG
wWi-PARKERSBEURG

Femove Seledead

| Save I |Cance||
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